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| BACKGROUND

N/A

| POLICY

Every two (2) years the Child Support Bureau (CSB) Security Team conducts an internal
security inspection of each Title IV-D Prosecutor office and Clerk of Courts office. The purpose

of the inspection is twofold:

1. To ensure that adequate safeguards and security measures are being maintained; and
2. To certify that employees and contractors of each office understand security policies and

procedures.

| REFERENCES

N/A

| PROCEDURE

The five (5) topics of the inspection are:
Record keeping;

Secure storage;

Limited access;

Disposal; and

Computer security.

arwdPE

The Security Team Inspector uses the Internal Security Inspection Checklist to guide the
inspection. All inspection reports are to be retained by both the CSB Security Team and the
county office to which the inspection applies for a minimum of five (5) years.

| FORMS AND TOOLS

Internal Security Inspection Checklist

| FREQUENTLY ASKED QUESTIONS

N/A

| RELATED INFORMATION

N/A
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https://ingov.sharepoint.com/sites/CSBCSR/Forms/Internal_Security_Inspection_Checklist.pdf

